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About H&J Petroleum

H&J Petroleum delivers trusted, high-performance energy-sector services
across the Delaware Basin and beyond. With a strong focus on well-site
supervision, drilling operations, and comprehensive project and personnel
management, we bring precision, safety, and efficiency to every job.
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Backed by more than 40 years of combined drilling and geological
experience, our team understands the challenges of the field and the
importance of getting it right the first time. We partner closely with
operators to optimize results, reduce risks, and keep projects on track.
At H&J Petroleum, we’re committed to excellence—driven by expertise,
integrity, and a deep dedication to the energy industry.




H&J - User Guide Brief About

Forms and Workflows

S.no H&J Pipeline
1 H&J Sales Pipeline
2 H&J Recruiting Pipeline
S.no H&J Forms
1 Join Our Team HS
2 H&J Ignite form to previous attendees (direct email)
3 H&J Ignite RSVP/Payment February 2025 (SquareSpace)
4 H&J Consultant Pipeline - Screener Form
5 H&J Consultant Emergency Contact Form
6 H&J Ignite form for future events (SquareSpace)
7 H&J Marketing Coordinator - Form 2
8 H&J - 1099 Internal Application
9 Scope of Work - Update/Delete
10 Scope of Work - Request for Approval
11 Scope of Work - Approval
12 Notify Consultant
13 Insert Line Items
14 Delete Timesheet
15 Customer Approval Response - Main Form



https://docs.google.com/document/d/1YQx2fR3i6OL2xOIguSCoPKDp3CpLkqJG1qKIVqvutAw/edit?tab=t.0#bookmark=id.ja9rexkei5da

16 Customer Approval Response - Create Bill for Consultant PDF
17 Well Control - Consultant Compliance Record

18 Customer Approval Response - Create Approved Field Ticket PDF
19 Consultant Approval Request

20 Consultant Re-Approval Request

21 H&J Approval Response - Create Bill for Consultant PDF
22 H&J Consultant Government ID Upload (Not in Use)

23 Create and Associate Well

24 Prepare Consultants

25 Associate Existing Wells

26 Assign and Associate Consultant to Sales Deal

27 Consultant Fun Facts - Appreciation

28 H&J devo sign up form

29 H&J Consultant Availability (Not in Use)

30 Consultant - Reference Request Update

31 H&J - General Internal Application

32 Update Timesheet

33 HJ Approval Response (Not in Use)

34 H&J Ignite Survey (Not in Use)

35 Check References Form 2

36 H&J Ignite RSVP- September 2024

37 H&J - HR and Marketing Coordinator Application

38 H&J Approval Response (Not in Use)

39 Your H&J Story (Revision)

40 Your H&J Story



https://docs.google.com/document/d/1YQx2fR3i6OL2xOIguSCoPKDp3CpLkqJG1qKIVqvutAw/edit?tab=t.0#bookmark=id.j0rh7be3xcbw

Case-Study

Use deod pipeiines 1o manoge the wiry you Trock ponentiol revenus over Time.
0\ W'M’r_/’
Select o pipeline: HE&J Sales Pi LE

Board customization
Cushomizg what Users Con 468 when virwing The pipeling boord.

Customize boord ond card view
S0 g oL pipeeling SN ey 10 SO Pt Ao 1RO IMamers Most 1 your e,

Contigure Pipesne Ruses [CIEQ Autemate Dol Togs
S
TAGE NAME CONDITIOMAL STAGE PROPERTIES ®  POPoLE
=2 £ Opportunity 10%
bad ™
2 Gualified Customer L5 Y

£ Quote/Review Resumes

§ Stased

Closed won
Data Monagement

Closed los
Properties
Ot Libegny m

Unagualified
Obpeiti w

—

Pipeline Name: H&J Sales Pipeline
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Case-Study 06

1. The owner manually creates a deal in the Opportunity stage of the H&J
Sales Pipeline.
2. Before the deal progresses to the Quote/Review Resumes or Close Won

stages:

a. Ensure the deal is still in the Opportunity or Qualified Customer stages.

b. Associate the deal with the following:

A Customer

An Operator

A Primary Contact

An Approver

3. Verify that the associated Customer has selected MSA Terms at the

company object level. (manually updated by owner)

When we associate company with deal we have mainly two association
label
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Case-Study 07

1.Both the Customer and Operator are represented as Company records.

2.A single Company can be designated as both the Customer and Operator
at the same time, or the Customer and Operator can be two separate

Companies.

a. Navigate to the Companies card on the right-hand side of the Deal record.

b. Click on "+Add" to associate the desired Company.

4. Ensure that the Company label is updated before the Deal progresses to

the next stage.
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Associate a Primary Contact and an Approver:

A. A Contact can be associated with a Deal as an Approver,

Consultant, or Primary Contact.

B. Important: Do not manually assign the Consultant label. This label is
automatically assigned through automation (06. Associate Consultant to a
New Sales Deal) (in this workflow we used a form on this form submission
to create a contact as consultant and associate with deal ) related to H&J

Recruiting and should never be manually added to a Sales Deal.

C.The Primary Contact is the individual associated with the
Customer:

i. Invoices will be sent to the Primary Contact.

ii. Approved Timesheets will also be sent to the Primary Contact, but only if

they also serve as the Approver.
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D. The Approver is responsible for approving Timesheets or Field
Tickets:

i. If the Approver is not an H&J Petrol contact, they must be marked as a
Marketing contact.

ii. If the Approver is an H&J Petrol contact, the "H&J Employee" property
(on the contact object) must be set to "YES," and a HubSpot user account
must be created.

iii. Approved Timesheets will be sent to the Approver with pricing details for
the Customer, as well as to the Consultant with pricing details for the
Consultant.

E. A Contact can be designated as both the Primary Contact and the
Approver simultaneously.

i. To associate a Contact with a Deal, navigate to the Contacts card on the
right side of the screen.

ii. Click "+Add" and select the Contact to associate.

Add existing contact

+ Dl At -

Pseudo Company Deal

A

O

8,132 contacti

Filber by Fillber octivity (15/25) »  All users =
- - Ty Aromda (ongelarondad Sffscioud com)
" 2o Erikn Sateo (erikoatfonsd Miyahoo.com)

Stephen Medvig (BmetvigEononcom)

¥ Mo by Henad Vs

CEIOmErs FELpOne 19 the Timeshest Approvel Beguest Stephen Medvigy (smedvigy@oneconcom)

'''''''' Hwliquiutin

Jomes Scenier (rorniilive com)
Ryon Loyd (ryonioydd0asgyahos.com)
Joson Mered (paiondrosl sbyurmiminoom)

Dot L0l (Cheuoheniiydareg Com)

¥ Note by Menod Vikrminsic

E Peter Salazar
Cuntomer’s rewponse 1o the Timeshes! Approvel Reguest

¥ Node by Nenod Vikrmineic
‘Cornulion? One hos wimitfed Apgprovol Regueeil

1, 2 3 4 5 & T & % 19 % iokem-




Case-Study 10

After associating the necessary contacts and creating the deal, set up a
workflow (Sales Deal is more than 2 weeks in stage: Opportunity ) to
monitor its progress. If a Sales Deal remains in the "Opportunity" stage
for more than two weeks, an internal email should be automatically sent
to the owner.but the workflow is off.

Sales Deal is more than 2 weeks in stage: Opportunity

@ Trigger enroliment for deals

Only enroll records that meet these conditions

Group 1

Deal stage is any of Opportunity (H&J
Sales Pipeline)

= Re-enrolloff  Details

@ »ower

Delay for 14 days.

Details

2 Send internal email notification

Send Deal is more then 2 weeks in stage:
Opportunity to Deal owner,




Invoice Information Section: (updated by workflow)
1) The "Invoice Info" section is located on the left side of the Sales Deal
record.

a. Terms: The "Terms" field in the Sales Deal will be automatically
populated using the value from the associated Customer's "MSA Terms"

property on the company object level.

b. Taxable: The "Taxable" field in the Sales Deal is automatically set to
"No." If it needs to be changed to "Yes," this must be done before the Sales

Deal progresses to the "Quote/Review Resumes" or "Close Won" stages.

c. Class: The "Class" field represents the Customer's company name and
is automatically populated in the Sales Deal. This field is essential for

importing Timesheets into QuickBooks.

2) Update MSA Terms Property: Ensure the "MSA Terms" property is

updated on the associated Company record labeled as the Customer.
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¥ MNote by Menoad Vukmirowvic

Consultant One has submitted Approval Request

Sales Deal is moved to the Quote/Review Resumes or Closed Won

Critical Note: (For this flow we have using a workflow [1] to set deal deal
error) If a Sales Deal is moved to the "Quote/Review Resumes" or "Closed
Won" stage without the essential information required for Timesheets
automation, the Deal will automatically revert to its initial stage. Additionally,
a "DEAL ERROR" note will be created and associated with the Sales Deal.
Once all listed errors are corrected, you can move the Deal back to the
"Quote/Review Resumes" or "Closed Won" stage.

Workflow Name: Update Sales Deal and Create Custom "Project" Object
When deal stage is Quote/Review Resumes" or "Closed Won in H&J Sales
Pipeline
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03. Update Sales Deal and Create Custom "Project” Objetct #

@ Trigger enroliment for deals

Only enroll records that meet these conditions

Group 1

Pipeline is any of H&J Sales Pipeline

AMND —

Deal stage is any of Quote/Review
Resumes (H&J Sales Pipeline) or
Closed won (H&J Sales Pipeline)

O T Re-enrollon | Details

?

@ 1. Custom code

Check if all needed info is present

md0O0D Details

O,

We are utilizing custom code in the above action to achieve the
following:

Retrieve deal information.

Fetch the Customer ID and Operator ID using association labels.
Verify customer and operator terms.

Check the deal owner.

Identify any issues with consultants.

Create a note linked to the enrolled deal.

Update the deal property "Missing Important Info" to either "Yes" or "No"
based on the findings.
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Readiness Check:

When moving a Sales Deal to the "Quote/Review Resumes" or
"Closed Won" stage, ensure that the properties Project Object Id
and Create/Associate Well [2] in the left-side panel are not blank. If
these fields are populated, the Deal is ready for the next step.

.............
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After completing this process, we verify if the deal property "Missing
Deal Info" is set to "No". If it is, everything is in order



Cheis il ol Peeded i 4 present

Branch based on fiter criteria
This bronch Cor ewilute miple volues. Leons mon &

First, chac It

S @ 1 ok

o ro Al Good if rhew crisora om et

M Good Mising Imporrant Indo is Mo

e (D

s wE0 8

Missing lmg=sinont Bake o oy of Mo |
L Al Gond

T ¢

-
Ty
i R

11 ngng of tha Criterio are mat, o hane: Wipdiarte Cundormes, Opeioios and Dl Crard
Detah
Branch nome

Dol Ervcer
L N=1 |

Then, we proceed to the next step by updating the deal properties
under the Invoice Info group, retrieving the data from the company
object level.

®

@ 3. Custom code

Update Customer, Operator and Deal Orwner

?

RO

@ 4. Custom code

Primary Customer Contoact Derails

?

@ 5. Custom code

Approver Contoct Details
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In the 3rd custom code action, we will:
Update Customer, Operator and Deal Owner Details

« Retrieve deal information.

» Fetch the Customer ID and Operator ID using association labels.
 Retrieve customer information and update it in the deal Properties.
« Retrieve operator information and update it in the deal.

« Fetch the deal owner's email.

« Obtain the deal owner's contact ID.

« Insert the "Create Well" link and update the deal owner information.

~ Quick Links Actions ~

> Note by Nenad Vukmirovic

Create/Associate Well Consultant One has submitted App
Click Above

After this process we will move to 4th action.

Get Primary Customer Contact Details,

* Retrieve deal information.

Fetch the Approver Contact ID using association labels.
Check if there is no primary contact.

* If no primary contact exists, retrieve the approver contact.
Update the approver contact information in the deal.



eI

Updated properties

try {

const ApiResponse3_3 = await hubspotDeal

.apiRequest({

method: 'PATCH',

path: 'ferm/v3fobjects/deals/' + getDealld,

body: m

"properties”: {
"hj_primary_customer_contact_id": getAssociatedContactsLabelld,
"hj_primary_customer_contact_name": getPrimaryContactName + " " + getPrimaryContactlLastName,
"hj_primary_contact_email”: getPrimaryContactEmail,
"hj_primary_contact_id": getPrimaryContactIld

}

i)

¥);
} catch (err) {
console.error{err);
throw err;

}

After this process we will move to 5th action.

In this action, we will follow the same steps as the 4th action, with one
difference: we will retrieve the Primary Contact ID updated in the 4th
action and use it to update the Approver Is property.

Appiceesr i

Primary Confact =

Primary Contoct
HIPetro

Nor HIPetro

After this, in the final action, we create a Project (Custom Object) using
the information retrieved from the deal.
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Retrieve the deal property:

e dealname

e amount

e hs_object_id

e hj_customer_name

e hj_customer_id

e hj_operator_name

e hj_operator_id

e hubspot_owner_id

e owner_name

e owner_email

e owner_contact_id

e hj_primary_customer_contact_name
e hj_primary_contact_email
e hj_primary_customer_contact_id
o approver_full_name

e approver_contact_email
e approver_unique_id

e hj_approver_is

e project_object_id

e project_unique_id

e terms

o taxable

e Class

Process of HJ Wells [Custom Object] creation:

When updating the deal information using the previous workflow, add
a value to the "Create/Associate Well" property.
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ui vETe
Prosect Obiect 1d
22864298110

~  Quick Links

Filter by Filter activity (15/25) - All users = All teams =

January 2025

* Email - Firebird Energy - 2025 Drilling Campaign from Matt Hood

Create/Associate Well

Click Above

Actions ~ B ro Srephen Ordoyne
® Opens:1  Clicks: 1
Stephen,

The MSA has been fully executed and returned. | appreciate your assis

~ Invoice Info

FireBird Energy II LLC

Below is a quote for your records. We do this to help us keep track of rat

Actions - 4 Quete

Matt Hood created a quote link Firebird Energy = 2025 Drilling Cam

Deal activity

Rl it bl oo o ool feouon Mol

When the user clicks the Well button, they are redirected to the H&J

portal.

¢ Q5 hpeo-12 5000k - cte.com/ ot associate-welldeal e 3230650558 Aseal_names et i0Eneegy S0 S0 nng R ampaniiownermadsmhood Shpeta.comopentr rames el N Erenpy RAOPRA0ULChopennton i T .

Petroleum

CREATE AND/OR ASSOCIATE

Pleass Select

Whiat iy your neat action’ *

WELL TO SALES DEAL

Froject Name: Firebird Energy - 2025 Drilling Campaign

Operator: FireBird Energy Il LLC

Existing Wedis fior this Operabor (by name):
MBE 301H, MBE 401H

Associaled Weils by name| o this Project/Sales Deal:

MBE 301H, MBE 401H

The deal_id, deal name, and deal owner and Operator name
[company object level] are passed along in the portal URL.
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C 5 et 1230608 be-sitescom/create-pasocinbe-welPdeal e 12120850558 5 dea] rame= Frebisd S 20Enengy N0 KA A 0nlng R 0Campagniiowner_emai :mhoodShypetro.combopenton name= Fnefed S 0Energy MIIAILL Sopendor .

Petroleumn

CREATE AND/OR ASSOCIATE
WELL TO SALES DEAL

Project Name: Firebird Energy - 2025 Drilling Campaign
[ Operator: FreBird Energy IiLLC |

Existing Wess for this Operator (by name):
MEE 301H, MBE 401H

Associated Wells (by name) to this Project/Sales Deal:
MEE 301H, MBE 401H

Form Name: Create and Associate Well

The URL includes an embedded form,

‘What is your mext action? *

Crosabi Niw Well
Wall Name ~ Is Wil Active? =
Plase Select
AFE" AP1
CREATE NEW WELL

When the user submits the form, an HJ Wells (custom object) is created.
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Creating and Associating (For Associating we used a workflow) a
Well

1. Complete the Well Creation Form

e |f no existing Wells are found, the form for creating and associating a new Well
will appear automatically.

o |f existing Wells are available, you will be prompted with: "What is your next
action?"

2. Choose an Action:

e Create New Well
« Associate Existing Well
« Back to Sales Deal

3. If "Associate Existing Well" is selected:

e Choose the desired Wells from the list.
» Click "Associate Selected Wells" to complete the process.

4. If "Create New Well" is selected:

Enter the Well Name (required).
Select "Is Well Active?" (required).
Input AFE (required).

Update the API (optional).

Click "Create New Well" to finalize.

5. Repeat the process if needed:
If additional Wells are required for the same Sales Deal and Operator, a
confirmation prompt will appear with "Yes" and "No" options.


https://app.hubspot.com/workflows/1230608/platform/flow/567358311/edit

The Well Is Created And Associated

Well Name: O&G #1 O&G #2 O&G #5 O&G #6
Well is Active: Yes Yes Yes Yes
Well Operator: Qil & Gas - Test Oil & Gas - Test Oil & Gas - Test Oil & Gas - Test
AFE: Oil & Gas Unit 10 Oil & Gas Unit 15 O&G Unit 55 Oil & Gas Unit 66-69
API: 123456 887755 999999 12346
Well is associated to Operator: Oil & Gas - Test
Well is Associated to Project/Sales Deal: Test - Oil Internal

Create and/or associate Another Well
For The Same Project/Sales Deal And The Same Operator?

Once all Wells have been created or associated, review the Sales Deal
to confirm that the associated Wells are displayed on the right side of
the Sales Deal record.

Additionally, the Wells should also be visible on the right side of the
Operator Company record.

For Associating We used a workflow

Workflow Name: 04. Associate Created Well to Sales Deal

Once the workflow is triggered with the Record ID or HJ Well
Operator ID, the process continues with further actions, utilizing
custom code for execution.



Group 1

Record ID is known

AND

HJ Well operator Id is known

T Re-enrcllon | Details

1. Custom code

Associate created Well to Sales Deal

In custom code we will:

o GET WELL INFO - Retrieve Well details using the available Record ID or
HJ Well Operator ID. CHECK IF ASSOCIATION TO OPERATOR
EXISTS-

» Verify if the Well is already linked to the Operator.

 ASSOCIATE THIS WELL TO OPERATOR - If not associated, establish
a connection between the Well and the Operator.

« ASSOCIATE THIS WELL TO DEAL - Link the Well to the relevant
Sales Deal for proper tracking.
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Form Name: Associate Existing Wells
This form is used in the workflow below.

Workflow Name: 05. Associate Existing Wells to Sales Deal

In this workflow, we have used a form (Associate Existing Wells).
Upon form submission, we trigger a custom code action

05. Associate Existing Wells to Sales Deal #

@ Trigger enrollment for contocts

Only enroll records that meet these conditions

Group 1

Form submission

* has filled cut Associate Existing
Wells on Any page

T Re-enrcllon  Details

@) 1oomeness

Associare existing Wells to Soles Deal

Details

In this action, we will:

e Retrieve information from the contact's deal owner.
e Associate wells with the sales deal.
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Form Name: Assign and Associate Consultant to Sales Deal

This form is used in the workflow below.

Workflow Name : 06. Associate Consultant to a New Sales Deal

The workflow is triggered upon form submission and the values of two
properties are known.

Properties:

1) Sales Deal Id To Be Assigned
2) Unique Project Id From Sales Deal

These properties receive their values when the user fills out the form in the
previous workflow.

A Test contact Discard “

Group 1 @ @

Sales Deal Id To Be Assigned is known

AND 8§

Unique Project Id From Sales Deal is
known

AND

Form submission

* | has filled out Assign and Associate
Consultant to Sales Deal on Any

page

« |+ Add criteria

AND

+ Add criteria
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Upon form submission, the workflow is triggered, followed by two
custom code actions: one to create the full name value in the
consultant's contact record and another to associate the consultant's
contact with the sales deal.

O 2 Re-enrollon | Details

I

L Custom code

Create Full Mame Value in Consultant Contact

'] ‘i"’ O Details

@ 2. Custom code

Associate Consultant Contact to Sales Deal

00 Details

In first action we will:

Retrieve consultant information, then generate the full name value in the
contact.

In 2nd action we will:

Retrieve consultant information and obtain the deal ID stored in the sales
deal ID property, then associate the consultant with the sales deal under
the label "CONSULTANT."

the next step - Scoop of work. For scope of work you will only be able to
select services associated with Consultant.
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If you need to create a new service, you can do this in two ways:
In HJ Service custom object

Go to Menu-CRM-HJ Services

D Q, Search HubSpot

B8 Workspoces

@ cRM

+ Marketing

ame *
[ Content

(% Commerce

& Automations

il Reporting & Data

O Librory

@ Portner

Click on the button Create HJ Service (upper right corner).
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From Recruiting Deal

Right side panel - HJ Services —» Add

v HJ Services (0)

See the HJ Services associated with this record.

Select tab Create new

Create HJ Service

Create new Add existing

Edit this form (£

In both cases, form will appear. Service name must be unique.
Depending on Billing frequency choice, you need to insert default
prices for Consultant and for Customer.
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Service Name *

Here goes Service Name

Billing Frequency *
Hour or Day v

Dependent properties ©
Consultant Hourly Price *

$100.00

H&J Hourly Price *

$120.00

Consultant Daily Price *
$800.00
H&J Daily Price *

$960.00

SKU

OPTIONAL

1.Important note: Always insert price for Consultant and for Customer
(H&J Price) even if they are the same. You can always set different prices
during creation of Scope of Work for Consultant for particular Sales
Deal/Project

2.Important note: You can use the same Service with different pricing
within the same Sales Deal if Well or Consultant are different.

3.Important note: You can use the same Service with different pricing for
new Sales Deal.

4.Continuing with Deal in H&J Recruiting Pipeline
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Now we need to associate Consultant to a Sales Deal using hyperlink
property Assign Consultant to a New Sales Deal from the left side
section Timesheets- click on the property link, currently password is
hjpetro123 (6/4/2024)

v Timesheets Actions ~ &

Assign Consultant to a New Sales Deal

Click Above

Scope of Work and Pricing
Click Above

Link for Consultant (if forgotten)
https://hjpetro-1230608.hs-sites.com/insert-timesheet-step-0?

consultant_id=5155457613&consultant_email=nbd.consultantl@gm
ail.com&consultant_name=Consultant%200ne

Bill Terms

» Web page application Assign a Consultant to a New Sales Deal will
open

» Select Sales Deal Name dropdown property will appear & Deal should
be selected Click on the NEXT button

e Click on the ASSIGN CONSULTANT NOW! Button There will be
information Consultant is assigned & associated to Deal with 2
buttons available

e CONSULTANT RECRUITING DEAL - link to H&J Recruiting Pipeline
Deal SALES DEAL - link to HJ Petroleum pipeline Sales Deal

If you open Sales deal there will be one more Contact associated
labeled as Consultant

Repeat steps from 3 to 11 if you need to assign more Consultants to
the same project
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2nd Flow based on H&J Recruiting Pipeline Stages:

e Lead

« Resume Reviewed

 Needs Re-engagement

e Screened

» Reference Check Needed

» References Checked

» Reached out to Schedule Interview
e Interviewed

e SME Interviewed

e Qualified

e Onboarded - Missing Prequalifications
e Qualified, Not Compliant

e Qualified, Compliant

o Working For H&J

e Qualified, Compliant, Unavailable
e Qualified, but Unavailable

e Unavailable

 No Response

» Unqualified

» Blacklisted

Create Scope of Work

e Process of creating Scope of Work for Consultants starts from H&J
Recruiting Pipeline

» Select a Deal representing consultant you want to create Scope of
Work for

e Now we need to click on hyperlink property Scope of Work and
Pricing from the left side section Timesheets - click on the property
link



~ Timesheets Actions = i Filter by: 5 activities +

Assign Consultant fo a Mew Scles Decal

* %, Inbound call from Lee Griffin

Click Above

Scope of Work ond Pr Cig Coll type Call outcome

Click Above - Connected

Link for Consultant (if forgotten))

https://hjpetro-1230608.hs-

Sites. insert-timesheet-step-07

SR e R > &, Kothryn Pardo made o call to +1 (832) 367-0548
See more B Review recording

Bill Terms Call type Call cutcorme

3 Day Pay ~ Mo answer

Bill Type You called Lee Griffin. No answer

Category Detgils ~

« Web page application Scope of Work and Pricing will open

* Select Sales Deal Name from the dropdown list (only Deals
associated with Consultant using instructions from the 3rd step will
appear)

 Click CREATE NEW button

* On the next screen we need to select Well from the dropdown list (only
Wells associated with Project using instructions from the 2nd step will
appear)

e Click on NEXT button

» Final screen is for selecting Consultant’s Role and Job/Service from a
dropdown lists (only Roles and Services associated with Consultant
will appear)

o Update prices if necessary

e Click on SUBMIT button
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Several buttons will appear on the next screen

1.Prepare Another Scope of Work For The Same Consultant And For
The same Project - YES or NO, GO TO RECRUITING DEAL

If YES, repeat steps from 7 to 11

2. Request Approval for this Scope of Work? - REQUEST NOW

3. VIEW ALL

a. If VIEW ALL was clicked, Filter status will appear with following
options

All

Created

Submitted for Approval

Approved
Rejected

b. Use VIEW ALL to double check information and update if necessary

If any updates were made, click on the button CONFIRM
You can also go back to PREVIOUS STEP using available button

Form Name: Scope of Work - Update/Delete

This form is used in workflow and website

Website: https://hjpetro-1230608.hs-sites.com/prepare-consultants-
overview

| have already described the form at the end of the previous step,
"Create Scope of Work."
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Workflow Name: 07. Scope of Work - Update/DeleteStages:

07. Scope of Work - Update/Delete #

@ Trigger enroliment for condocts

* has filled our Scope of Work -
Update/Delete on Any page

Form sulbbmission ‘

T Reweneollon  Details

?

F
A "'J.! . Custom code

Dwdate (if any)

Upon form submission, the workflow is triggered to retrieve information
from the form submission and update records in the custom object "HJ
Consultants."

Updated Properties:

e Consultant Hourly Price

» Consultant Daily Price

e H&J Hourly Price

 H&J Daily Price

e Consultant Fee/One Time Price
e H&J Fee/One Time Price

e Consultant Per Each Price

« H&J Per Each Price

e Consultant Per Mile Price

e H&J Per Mile Price



path: '"fermfv3fobjects/2-26103848 ' + setRecordldsArray[i],
body: {
"properties": {

"hourly_role_price": setConsultantHourlyPricesArray[i],
"daily_role_price": setConsultantDailyPricesArray[il,
*hj_hj_hourly_price": setHjHourlyPricesArray[i],
"hj_hj_daily_price": setHjDailyPricesArray[i],
"fee_one_time_price": setConsultantOneTimePricesArray([i],
"hj_hj_fee_cne_time_price": setHjOneTimePricesArray[i],
"per_each_price”: setConsultantPerEachPricesArray[il],
"hj_hj_per_each_price": setHjPerEachPricesArray[i],
"per_mile_price”: serConsultantPerMilePricesArray[i],
"hj_hj_per_mile_price": setHjPerMilePricesArray[1]

After this, another workflow is triggered when the user clicks the
"Request Now" button | already described in the previous step for
scope of work approval.

Form Name: Scope of Work - Request for Approval

This form is used in workflow and website.

Website:
https://hjpetro-1230608.hs-sites.com/prepare-consultants-overview
https://hjpetro-1230608.hs-sites.com/prepare-consultants-03-overview
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Workflow Name : 08. Scope of Work - Request for Approval

Upon form submission, the workflow is triggered, & two custom code
actions are used within this workflow.

08. Scope of Work - Request for Approval #

Group 1

Form submission

has filed out Scope of Work -
Request for Approval on Any
page

= Re-erroilon  Details

@ 2 Custom code

Inform Debbie/Approver (Create Task and
Marketing Email)

B+ 00

In First action:

Retrieve information from the form submission,then update Properties in the
consultant object.

Updated Properties:

e Approved
e Unique Approval Request



oo SR

In Second Action:

Retrieve information from the form submission, then create variables for
the task, create and associate the task with owners, and update the
approver contact (Consultant) with the marketing email button.

Note: Earlier, the deal used to be assigned to Kathyren for approval, but
now it is assigned to Debbie.

try {
const ApiResponse3 - await hubspotlontacts
.apiRequest({

metThod: 'PﬁTCH'J

path: '"ferm/v3/objects/contacts/216601",
body: {

"preperties™: {
"sof_marketing_email_view_reguest_button™: createfApprovallink,
"gof_send_request_marketing_email®: "Yes*

}

}

)i

} catch (err) {
console.error(err);

throw err;
7

Form Name: Scope of Work - Approval

This Form is used in workflow and website

Website:
hjpetro-1230608.hs-sites.com/approve-scope-of-work-01
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Workflow Name: 09. Scope of Work - Approval

Upon form submission, the workflow is triggered, and two custom code
actions are used within this workflow.
In First Action:

Retrieve information from the form submission, then update records in
the custom object "HJ Consultants."

Updated Properties:

e Approved

e Consultant Hourly Price

* Consultant Daily Price

e H&J Hourly Price

e H&J Daily Price

e Consultant Fee/One Time Price
» H&J Fee/One Time Price

o Consultant Per Each Price

« H&J Per Each Price

« Consultant Per Mile Price

o H&J Per Mile Price

« Scope of Work Approval Comment

In First Action:

Retrieve information from the form submission, then create note and
update the approver contact (Consultant) with the marketing email button.

Properties: 1. SOF Marketing Email View Response Button
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83. UPDATE APPROVER CONTACT WITH MARKETING EMAIL BUTTON =/
wry §
const ApiResponsel = await hubspotContacts
-apiRequast({
method: "PATCH',
path: 'ferm/v3fobjects/contacts/’ + getContactldToSendInternalEmal,
bedy: {
"properties®: {
"5¢f_ﬂaFthiﬂs_QNa11_\'|¢’i’_f¢$Wﬂsﬂ_Uu'l'ﬁ:-ﬂ": Cl‘d‘-ﬁtﬂuﬁl‘k¢11ﬂ$fﬂ“'lﬁutt¢n
}
¥

3i=

} catch (err) {
console.errorarr);
throw err;

}

¥

After this send email (Scope of Work - Response to Approval
Request) to the user (Consultant) for approval. And then edit the
property “SOF Comment/Note”.

Record Type {3

Contact (Curment object) . \r’
3. Send wiernod marketing emasl
Property to edit
e Send Scope of Work - Response 1o Approval
SOF Comment/Nate -

Reguest [ o Deal Owner Email

Choote o value
T ey & property vk I one PROPETTy 1o another, chodis
9 Srta verietiy a0 8 Details
Choose a value J-
ok +
& clear existing proparty value

@ 4, L revord /.-‘"'
Clear SOF Commaent/Note, .r"""”—

@$+08 Dutaits

®

™ 4 tnd

Form Name: Notify Consultant

This Form is used in workflow and website

Website:
hjpetro-1230608.hs-sites.com/approve-scope-of-work-02
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Workflow Name: 10. Notify Consultant and Associate to Project

Upon form submission, the workflow is triggered, and two custom
code actions are used within this workflow.

10. Notify Consultant and Associate to Project #

@ Trigger enrollment for conftocts

Gnly enroll records that meel these condilions

Group 1

* has filed cut Netify Consultant on
Any page

T Re-snroll on Details

?

@ 1. Custom code

Associate Consultant 1o HJ Projects Recond

®

@ L Custom code

Create Link for Marketing Email

In First Action: Upon form submission, retrieve the contact
(Consultant) information. From this, obtain the “Project Object ID” and
use it to associate the custom object (HJ Project).

In Second Action: Retrieve information from the form submission, then
update the Timesheet in Contact Property.
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Property:
1. HJ Notify Timesheet Link

All properties

HJ Maotify Timesheet Link

~ HJ Petroleum - Notify Consultant s o 7 pepsimies

L) Bty Timaakeot Link

Acoess Yor Timesheets

After this send email (HJ Petroleum - NOTIFY CONSULTANT)tO Contact
(Consultant). In this email we will send Timesheet Access.

?

Sord T Peirolesn - ROTIFY COMBTANT

H.] Petrpdeurs - HOTIFY COMSULIANT - 5 --_-_4--
#95% i e ]

S B
(%) Errclied comnsct
Asngcarted eordact

1 e ik
Crig wmmyis mpred bre muisrresine =il grpeee been Wi 0

LI = | Bl

1st step - Consultant opens My Project webpage

1. Click on the link from received email, which will take Consultant to
My Project webpage

Important note: Consultant will always use the same link for inserting
timesheets. Therefore, it is helpful for the consultant to bookmark this
link in the browser
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DHRILL LE 8, P | SOWR WVEERLINTS: FALCE-POFACE THARNNG DOURSE HOSTED BY HbJ

Petroleumn

My Projects

Corsullant Consultant Twe

1_ Progect Cusimar Cepesrainr
111 sk Enitlansd Esd tlmnvd

Thin Project is locked
Fibu £EANGE NSEr Rew oF update and delite oxlsting Lind hems.

EXISTING LINE [TENS

Pripiet Cuslernh Osbrainr
Demclleal Farmian Dap Rack Ralevant Orilling

EMISTING LINE [TEMS HEW LINE ITEM

Lualarmant CHmril

HiPetra Permian Deap Rock Relevant Orilling

EMISTING LINE [TEMS HEW LINE ITEM

My project web page elements

1. Project: the name of the project Consultant is hired for

2. Customer: the name of the client Consultant is hired for

3. Operator: the name of the Operator (can be the same or different then
Customer)

4. EXISTING LINE ITEMS button - click on it to see timesheet line items
created by Today

5. NEW LINE ITEMS button - click on it to create new timesheet line item

6. It's clearly communicated if the Project is locked and therefore
Timesheets line items can’t be added

e There is a notice: The Project is locked NEW
o LINE ITEM button is unavailable Important
* Note: Project is locked if it is completed



Case-Study

Customer; Operator:
Permian Deep Rock Relevant Drilling

[ EXISTING LINE ITEMS ]

3. On the next page consultant will be informed of existing line items &
prompted to create new one.

My Line Items

Consultant: Consultant Twe
Project Name: DemoDeal

Currently You Don't Have Line ltems

[ BACK TO MY PROJECTS

4. Click on the INSERT NEW LINE ITEM button

Fill Out The Timesheet

Step 1 - Consultant shall Select Role he is hired for on the Project -
available values will be listed in a drop down - and click on NEXT
STEP button
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Fill Out The Timesheet
Step 1 of 3

Project Name: DemeoDeal
Customner: Permian Deep Rock
Operator: Relevant Drilling
Consultant: Consultant Two

BACK TO MY PROJECTS MNEXT STEP

Step 2 - Consultant shall Select Job/Service for which he is about to
create the timesheet line item - available values will be listed in a drop
down and click on NEXT STEP button

Fill Out The Timesheet
Step 2 of 3

Project Name: DemoDeal
Customer: Permian Deep Rock

Operator: Relevant Drilling
Consultant: Consultant Two

Role: Drilling Engineer

Select Job/Service *

v Plase Select JobfService » I

Start Frac Ops

Travel Expanses
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Step 3 - Consultant shall Select Input Type - which can be date range or
Initial date/Time

Fill Out The Timesheet
Step 3 of 3

Progect Name: DemoDeal
Customar: Permian Deep Rock
Oporator: Relevant Drilling
Consuitant: Consultant Two

Agle: Drilling Engineer
Job/Service: Start Frac Ops

Select Input Type
v Please Select

Initial Date/Time

4) If selected input type is date range

» Click on Select Date Range to update date using calendar

» Click on Select Start/End Time to update start/end working time for
the selected date range

e Click on Select Well and select the well from the dropdown list[1]
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Rode: Drilling Enginear
JobiService: Start Frac Ops

Feloct Unat Select Quantity
Custom

1
INSERT LINE ITEMS NOW | REMOVE ALL ROWS

Click on Select Unit and select Hourly or Daily rates for selected date
range

If Day is selected as Unit, Select Quantity will become available and the
Consultant could update part of the day he was working for (whole day,
half a day, 0.7 days etc..) If Hour is selected as Unit, Select Quantity will
be unavailable

5) After Input Type, Date range, Start/End Time, Well, Unit &
Quantity are selected, consultant shall click on INSERT LINE
ITEMS NOW button

Role: Drilling Engineer
Job/Service: Start Frac Ops

Start Date/Timae End Date/Time

02052024 - DXOW2024 08:00 - 12:00

Domciel 1 v Day - 05

INSERT LINE ITEMS NOW REMOVE ALL ROWS
-

“ i e
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6) On the next screen line item range is created based on the selected
data on the previous screen and Consultant can edit each of the lines.

Role: Drilling Engineer
Job/Service: Start Frac Ops

7) On the same page Consultant can add information for a different well
by selecting the data and clicking on the INSERT LINE ITEM button
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Select StartEnd Tims
12:00 - 16:00

INSERT LINE ITEMS NOW

Important note: If Consultant select Custom value for Wells/Units,
process will be similar to explained above starting from bullet 4,
except - missing information will have to be updated manually



Start DateiTime

Role: Drilling Engineer
Job/Service: Start Frac Ops

End DatalMime i Quantity

Select Date Range Select StartEnd Time
02052024 - 0210972024 12:00 - 16:00

Select Well Select Unit Belect Quantity
Cusiom S Cusiom L Flease Eelect w

INSERT LINE ITEMS NOW

CONFIRM

Start Date/Time

Role: Drilling Engineer
Job/Service: Start Frac Ops

End Date/Time Remove Row




8) Once all Timesheets line items are updated, Consultant shall click on
CONFIRM button

9) The final step is to SUBMIT the timesheet line item by clicking on the
button with the same name

F'E!:ﬂ:lla__lrn

Crere

QIO 2024, 0H-00 (=] R0, 16:00 (=] Cemaivell 81 Dary 1
2. D2/0612024, 0800 (=] D206/ 2024, 16:00 o DaemaiWell B2 Dy
3. SIOTII02E, 0R-00 o Q1T rhh2d, 15:30 o Dreenal¥ell 81 Howr L&
4. OI0RII024, D800 o 021081024, 16:00 o Dernalell B2 Dhary [k}
5 SR, 000 (=] ORYRII02E, 16:00 (=] Demaivell 51 Dy 1 “

Successfully Inserted Timesheet info

1) After all steps are done based on the above instructions, the
Consultant will be informed that Timesheet line items were successfully

Fill Out The Timesheet
Successfully Inserted

Project Name: DemoDeal
Customer: Permian Deep Rock
Operator: Relevant Drilling
Consultant: Consultant Two

FILL OUT ANOTHER TIMESHEET ALL TIMESHEETS FOR THIS PROJECT
@




e

2) Optionally, click on the ALL TIMESHEETS FOR THIS PROJECT
button, which will list all timesheet line items created by the Consultant
for the project

My Line Items

Consultant: Consultant Two
Project Name: DemoDeal
Customer; Permian Deep Rock
Operator: Relevant Drilling

1.

Well Name: Rode: JobSendos: Start End: Unit:

DemaoWell 51 Drilling Engineer ‘Start Frac Ops 0205024 02052024 Day
0B:00 16:00

2.

Wl Hame: Rola: Job/Service: Start: End. Unit:

Demoiall £2 Drilling Enginesr Start Frac Ops 020B024 021062024 Day
08:00 16:00

3) At this point Consultant can double check entry and decide to

a.UPDATE LINE ITEM - click corresponding button
b. DELETE LINE ITEM - click corresponding button

4) After finishing updates of existing line items, Consultant can

a. INSERT ANOTHER LINE ITEM - click corresponding button - & then
Consultant shall repeat steps from Fill Out The Timesheet - Step 1
b. SUBMIT A REQUEST FOR APPROVAL - click corresponding button
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4.
Well Marm Rl JobrServicn Start End
DemoiWell £2 Drilling Engineer Start Frac Ops Q2082024

08:00 16:00
5.

el N Raole JoblSarvice Start End

DemoWell #1 Drilling Enginser Start Frac Ops Q202024

08:00 16:00

INSERT ANOTHER LINE ITEM

O20R2024

Q02024

Unit Quantity Prici: Total Price:

Day 0.20 $960.00 Siee00

UPDATE LINE ITEM DELETE LINE ITEM

Urit Cruanitity Prici

Day 1.00 $1,200.00

o eroe I oeirs e

TOTAL: $4,623.00

Total Price:
$1,200.00

SUBMIT A REQUEST FOR APPROVAL

Submitting a request for approval

Petroleumn

MANABESESY & CONBULTING

Customer's Response to your Approval Request

Project: DemoDeal

Consultant: Consultant One

Time Period: 02M12/2024 - 021672024
Customer: Permian Deep Rock

Operator: Relevant Drilling

Customer’ Comment:

Ok for Consultant One

Good Job!
Please, find the link below 10 see your approved Timeshaal
for this Approval Request

CUSTOMER'S RESPONSE TO YOUR APPROVAL REQUEST

Here you can find the link o download/print Employee Timesheet

VIEW/DOWNLOAD EMPLOYEE TIMESHEET

‘é‘ H&] F‘E_tr:hlgum

H&J Petroleum, T01 A W Indiana Ave., Midland, TX T9T01, (432) 2T9-1T67
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Form Name: Insert Line Items This Form is used in workflow & website

Website:
https://hjpetro-1230608.hs-sites.com/insert-timesheet-step-1

Workflow Name: 11. Insert Line items

Upon form submission, the workflow is triggered, and custom code
actions are used within this workflow.

Retrieve information from a form submission, read HJ Consultants data,
generate a line item description, and insert the data into timesheets.

Form Name: Delete Timesheet
This Form is used in website

Website:
hjpetro-1230608.hs-sites.com/hjpetro-start-new-project-04

In this form, when the user selects the timesheet status as "Delete Existing,"
the workflow is triggered.

Timesheet Unigue Id *

Timesheet Trigger Status *

Please Select

Create New
Update Existing
Delete Existing
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Workflow Name: 12. Delete Line Items

This workflow is based on HJ Timesheet. When the timesheet trigger
status is set to "Delete Existing," the workflow is triggered. Within this
workflow, a custom code action is used.

Trigger enrollment for hj timeshests

Only enroll records that meet these conditions:
Group 1
Record ID is known

AND

Timesheet Trigger Status is any of
Delete Existing

0 T Re-enrcllon  Details

®

i\ L Custom code

Delete Line Items

'] 0% Details

In custom code we will: Retrieve the timesheet ID & delete the
timesheet.

Form Name: Consultant Approval Request
This Form is used in workflow and website

Website:
https://hjpetro-1230608.hs-sites.com/request-for-line-items-approval-01

Workflow Name: 13.Consultant Approval Request

Upon form submission, the workflow is triggered, and a branch will be
added to check if the approver is either "Not HJ Petro" or "Primary
Contact," and if the approver is "HJ Petro."



f_. Back to workflows

File v Edit v Settings

1. Branch

Branch based on filter criteria -
This branch con evaluate multiple volues. Learn more &

First, check if:

13. Consultant Approval Request #

Check branches in order: Primory Contoct or
Mot HET, H&ET Petroleum, ond Mone met.

Details

Branch name |

Primary Contact or N

@

Primary Contact or Mot H&J

& Test conloct

HE&ET Patroleumn \

¢

Group 1

o
’_,.-'"'—‘::) 2 Custom code
Approver Ts is any of Not HIPetre or Primary

con ._f;m: Unigue HJ Approvel Record

£
(/2] 3 custom code

Create Unique HJ Approval Record

After this check, the enrolled contact proceeds to the related action.

If the "Not HJ Petro" or "Primary Contact" criteria are matched, then

proceed with the specified action.

In these actions, we will:

First Action:
» Retrieve form submission data
e Generate a unique approval request ID

If above critéria aren’t met, then check if: I.;. wll | Details W08 Details
Branch name
HE&J Petrodeum
ot o 'f:] 4. Custom code |f‘} 5. Custom code
Group 1 ’, kate Line [rems Status Update Line Items Status
( Appl:;ﬂr Is is any of HJMm\
N Details R+ O06 Datails

e Update the consultant contact with the unique approval request ID

Second Action:
e Update timesheets
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Third Action:

Retrieve well names from timesheet object records Update the approval
object record with well names Update approver (customer) details

Fourth Action:

Prepare a marketing email for the approver (customer) regarding
timesheet approval

o Create a marketing email link
» Create a marketing email button
» Update the approver/customer contact with the marketing email link

Fifth Action:

e Retrieve the sales deal owner ID
e Prepare the note body
e Create and associate a note with the sales deal

If the "HJ Petro" criteria are matched, then proceed with the specified
action.

In these actions, we will:

First Action:

» Retrieve information from the form submission.
» Generate a unique approval request ID.
o Update the consultant contact with the unique approval request ID.

Second Action:
o Update timesheets with relevant details.

Third Action:

» Retrieve well names from timesheet object records.
o Update the approval object record with the well names.
o Update approver (H&J) details.
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Fourth Action:

» Retrieve information from the form submission.

e Get the approver owner ID.

e Get deal information.

e Get customer contact information.

» Create and associate a task for tracking.

» Update the approval object record with well details.

o Generate internal email notification links.

» Update the deal owner contact with internal notification
links.

Fifth Action:

e Send an email titled "HJ Petroleum - Request for Approval (H&J)".
e Include the details mentioned in the screenshot in this email.

F:‘EI:r_ClIEI_Jm

New Request for Timesheet Approval
Approver; Approver
Approver Name: Approver Name

Consultant Consultant Full Name
Period: From Date-Until Date

Project/Deal Owner: Owner Full Name
Project Name: Project Name
Customer: Customer

Operator: Operator

Page Link

Deal Link

Thanks,

.....................

HE&J Petroleum and PetroSuites, 701 W Indiana Ave., Midland, TX 79701, USA ",
PetroSuites (432)704-5190 / H&) (432)279-1767

After this consultant check the request and then
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Workflow Name: 14. Approval Request - CUSTOMER (Marketing Email)

The workflow is triggered when the properties mentioned in the
screenshot are changed.

Approval Request Type & any of

 Change automatic trigger type Approval Request for Custamer

Autematically trigger enreliment when filter AND
criteria is met jopsona

Creneraie O trigger with Al m

Ling Items Approval Link is known

AND

A Towt contoct [T m T Re-eniollon  Details
Group 1 " § (4?
L]
Approval Request Type is any of :} 1. Set marketing contoct status
Approval Request for Customer ]
as marketing contoct
AND ¥
Lime Items Approval Link is known
— — # 0 8
| AND F
Send Approval Reminder (5 ony of J ¢
FirstTime

AND ) 2 Send emoil

d Consultont Timeshee! Approval
[l

+ Add criteria

In this workflow we will:

Set the contact as a marketing contact, then send the email (Consultant
Timesheet Approval Request) to the consultant for approval. After that, clear
the Approval Request Type and Line Items Approval Link contact
properties.

When the email is received, follow these steps:

1st step - Approver receives Approval request from Consultant

1. Process starts with an email received by Approver. At the same time,
note on related Sales Deal will be created

o Email is sent by automation from H&J Petroleum Consultants after
approval was requested by Consultant
e Approver receives an email in his inbox
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Petroleum

MAMABGESMENT & CONBULTING

Hello Nenad,

Please find a link below to approve or reject the timegheet for Consultant
Two from 02/05/2024 until 02/09/2024.

Thank you!

Consultant: Consultant Two

Time Period: 02/05/2024 - 02/09/2024
Associated Wells: DemoWell #1, DemoWell #2
Customer: Permian Deep Rock

Operator: Relevant Drilling

APPROVE OR REJECT THE TIMESHEET

‘é‘ I!&J petrqlqeg_l[n

TET T L

H&J Petroleum, 701 AW Indiana Ave., Midland, TX 79701, (432) 279-1767

Unsubscrbe Manage preferences

2) Consultant should click on the link APPROVE OR REJECT THE
TIMESHEET from the email

3) Note is created on the Sales Deal
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o ; Activith

Search octivities Q

Activity  Motes  Emails  Colls  Tasks  Meetings

Fitter by: Filter activity (15/19) =  All users -

March 2024

é Hate by Nenod Vukmianoec

Consultant Two has submitted Approval Request

= Time Period: 02,/05/2024 - 02/09/2024
+ Project/Sales Deok DemoDeal

« Customern: Permian Deep Rock

» Operator: Relevant Drilling

* Appeower: € s Primary €

If you want 1o know more, click on the link below
VIEW CONSULTANT'S APPROVAL REQUEST

= Add comment
Widrer propesTy histony

4) Click on the VIEW CONSULTANT'S APPROVAL REQUEST from note
will open Approver to Request for Timesheet Approval informational web
page; it's not possible to approve timesheets from informational page, the
page is view only.

2nd step - Approver opens Approval webpage

1) Click on on the link from the NOTE on the Sales Deal, which will take
the Approver to Request for Timesheet Approval informational webpage
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Petroleum HIRE OUR TEAM

Request for Timesheet Approval

Approver: Customer's Primary Contact

Consultant Two
02/0572024 - 020972024

& Project Name: DemoDeal
Customer. Permian Deep Rock
Operator: Relevant Drilling

Well Hama Cuantity Consultant Customer Total

Total

1. Drilling Engifises Stant Frac Ops 02052024 CR20S2024 Demcied Dy 1.00 $1.200.00 $1,500.00
08:00 16:00 "
2. Driling Engineer Start Frac Ops 2062024 ORG24 Demciied Dary 1.00 $560.00 $1.200.00
08.00 16:00 "2
3 Drilling Enginear Start Frac Ops 2oT024 CR2OTI2024 Demoiied Hour 6.50 $AT5.00 $1.21875
09:00 15:30 L
el P Fmmimeee Tt Com Fe PSS B e L] P i e LR o EE A &8 an Ao
5. Driling Enginoer Start Frac Ops: 020092024 Q2092024 Demaiell Diary 1.00 $1.200.00 $1,500.00
08:00 16:00 Ll
L Dirilirs Engprsper Traved Expanses 020052024 Q205024 Demaiien Per Mie 52,00 $62.40 §78.00
08.00 16:00 "
T. Driling Enginoer Travel Expanses 02062024 Q2062024 Demael Por Mile 52.00 $62.40 S$7T8.00
08:00 16:00 "
8 Driling Enginoer Travel Expanses 020772024 020772024 Dermaiien Per Mde 52.00 $62.40 $78.00
08:00 16:00 "
L 8 Driling Enginger Travel Expanses 02080 020872024 Dermoien Por Mie 5200 $62.40 $T8.00
08:00 16:00 "
10. Driling Enginoer Travel Expanses 202024 02092024 Domoiell Por Mig 52.00 $62.40 $78.00
08:00 16:00 L

CONSULTANT TOTAL: §5,319.00

CUSTIOMER TOTAL: $6,648.75
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1)The MORE IMPORTANT link is the one in the email

Click on the link APPROVE OR REJECT THE TIMESHEET from an
email will take Approver to Field Ticket for Approval web page

Petroleumn HIRE QUR TEAM

Field Ticket for Approval

Consultant Two
02/05/2024 - 02/09/2024

Customer: Permian Deep Rock
Operator: Relevant Drilling

1. Driling Engaer Saant Frac Ops O2OS2024 2052024 Damaivel 81 $1,500.00 Dary 1.00 $1,500.00
0800 16:00
2. Driling Enginper Start Frac Ops C20E/2024 020062024 Demoiell #£2 $1,200.00 Day 1.00 $1,200.00
0800 16:00
ES Driling Enginger Start Frac Ops Q0T 2024 ORNOTI0RS Domo'ivel #1 S187.50 Hour 6.50 $1.28.75
0500 1530
4. Driling Enginoer Stant Frac Ops O0R2024 02082024 Demoiell 82 $1,200.00 Dary ore $840.00
0800 16:00
5 Dwilling Enginger Stan Frac Ops 0202024 02002024 Demoel 81 $1,500.00 Dary 1.00 $1,500.00
08:00 16200
9 Drilling Engineer Travel Expansos o2/oer2024 0210872024 DemoWed 81 $1.50 Por Mie 52.00 §78.00
08:00 16:00
10 Drilling Enginger Travvel Expansos 002024 0210972024 DemoWWed 81 $1.50 Por Mio 52.00 §78.00
08:00 16:00

TOTAL: $6,648.75

Approve or Reject this Timeshest *

Please Select
First Narme * k Last Mame
Emall Address *

Your Comment/Note *




3rd step - Approval options

Approve timesheets
1.Select Approve from Approve or Reject this Timesheet 2.Update:
First name, last name, Email Address, Your Comments/Note

fields: all of them are mandatory
3.Sign Approval using Your E-Signature field and click on SUBMIT

SIGNATURE
4.Click Agree button on popup

| understand and accept that my electronic
signature are the legal equivalent of my

manual/handwritten signature and considered

original to the extent allowed by applicable law.

=

Disagree

5) Wait while Field Ticket approval is processed

Please, wait for a while.
We are processing your Field Ticket Approval.




6) Informational thank you page will appear

Petraleu

MANABDEMENT & CONBULTING

Field Ticket for Approval

Consultant Two
02/05/2024 - 02/09/2024

Customer: Parmian Deep Rock
Operator: Relevant Drilling

Thank You for submitting the form!

You will soon receive a downloadable and printable version of your APPROVED Field Ticket.
&3

7) Sales deal owner will be informed thru automated email & Sales Deal
note

Petroleum

MamapnEmeEesnT & CONSBULTIMNG

Customer's Response to The Approval Request

Project: DemoDeal

Consultant: Consultant Two

Time Period: 02/05/2024 - 02/09/2024
Customer: Permian Deep Rock
Operator: Relevant Drilling

Customer’' Comment:
All good for Consultant Two. Thanks!

Good Job! Timesheet for this Approval Request! is approved

Please, find links below o continue with the process

CUSTOMER'S RESPONSE TO THE APPROVAL REQUEST

VIEW DEAL

& Haa Petroleun




8) Consultant will be informed via automated email

Petroleum

MANAGESMENT & CONSBULTING

Customer's Response to your Approval Request

Project: DemoDeal

Consultant: Consultant Two

Time Period: 02/05/2024 - 02/09/2024
Customer: Permian Deep Rock

Operator: Relevant Drilling

Customer’ Comment:

All good for Consultant Two. Thanks!

Good Job!
Please, find the link below to see your approved Timesheet
for this Approval Request

CUSTOMER'S RESPONSE TO YOUR APPROVAL REQUEST

Here you can find the link to download/print Employee Timesheetl
VIEW/DOWNLOAD EMPLOYEE TIMESHEET

&, H&s Petroleun

H&J Petroleum, T01 A W Indiana Ave., Midland, TX T9701, (432) 279-1T6T

a) Click on VIEW/DOWNLOAD EMPLOYEE TIMESHEET, which will open
printable PDF document
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Reject timesheets

1.Select Reject from Approve or Reject this Timesheet
2.Update: First name, last name, Email Address, Your Comments/Note

fields - all of them are mandatory

3.Click on SUBMIT MY APPROVAL button (e-signature is not requested)
4.Sales deal owner will be informed by automated email & Sales Deal note
5.Consultant will be informed through automated email

After this, another workflow is triggered based on the HJ Approval properties.
If the approval is approved, update the property accordingly. If it is rejected,
update the property based on the rejection.
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Workflow Name: 15. Reminder 1 - Consultant Approval Request

This workflow is used to send a reminder for the approval request. The
is triggered when the properties are updated.

« Change automatic trigger type

Automatically trigger enrollment when filter
criteria is met (optional)

Generate a trigger with Al BETA

& Test hj opproval Cancel

Group 1 @ 0

Approval Status is any of Submitted or
Re-Submitted

AND (]

Approval Status Date is more than 1 day
ago (UTC) &

AND

4+ Add criteria

In this workflow we will:

The workflow is triggered, & a branch will be added to check if the

approver is either "Not HJ Petro" or "Primary Contact," & if the
approver is "HJ Petro."
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Branch name = U T Reeniollon | Details

Primary Contact or Not HEJ
B Test by oppeceal ot oriterio

Group 1 1. Branch
) : Check branches in order: Primary Contact or
Approver is: is ony of Not HIPetro o Primary Not MET, HEI Petroleumn, and i
Contact
L] o@ Datails
If above criteria aren't met, then check if: |: i
Branch noma Primary Contact or No. HE&T Potroloum
HE&J Petroleumn
) i Custom code (5] 5 Custom code F e

Group 1 ! \

Approver is: is amy of HIPetro »ane Morketing Email as Reminder affer Prepare Morketing Email s Reminder after

Day One Day

Details B+08 Details

® ®

After this check, the enrolled contact proceeds to the related action.

If the "Not HJ Petro" or "Primary Contact" criteria are matched, then
proceed with the specified action.
In these actions, we will:

a) Get the Information

b) Create a Marketing Email Link

c) Create a Marketing Email Button

d) Update the Approver/Consultant Contact with the Marketing Email Link

If the "HJ Petro" criteria are matched, then proceed with the specified
action.

In these actions, we will:

a) Get the Information
b) Create Links for Internal Email Notification
c) Update the Approver from H&J with Internal Notification Links

After this, another workflow is triggered based on the Contact (Approver)
properties.
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Workflow Name: 16. Reminder 1 - Approval Request (Marketing
Email)

The workflow is triggered when the properties mentioned in the

screenshot are changed.

16. Reminder 1 - Approval Request (Marketing Email) ~#

@ Trigger enrcliment for contacts

Only enroll records that meet these conditions

Group 1

Line Items Approval Link is known

AND

Send Approval Reminder is any of
FirstReminder

]  Re-enrollon  Details

®

@ 1. Set marketing contact status

Enrclled contact: Set as marketing contact

In this workflow we will:

Set the contact as a marketing contact, then add a branch if the Approval
Request Type is either "Approval request for customer" or "Approval
request for H&J Petroleum."



If the "Approval request for customer” criteria are matched, then
proceed with the specified action.

In these actions, we will:

Send the email (Reminder 1 - Consultant Timesheet Approval

Request), including the consultant's timesheet, then clear the Approval
Request Type, Line Iltems Approval Link, and Send Approval Reminder
properties.

If the "Approval request for H&J Petroleum” criteria are matched, then
proceed with the specified action.

In these actions, we will:

Send the email (HJ Petroleum - Reminder 1 - Request for Approval),
including the consultant's timesheet, then clear the Approval Request
Type, Line ltems Approval Link, and Send Approval Reminder properties.

After this, if the consultant does not take any action within 2 days, another
reminder email will be sent again.

Workflow Name: 17. Reminder 2 - Consultant Approval Request

This workflow functions the same way as previously [15] explained.

Workflow Name: 18. Reminder 2 - Approval Request (Marketing
Email)

This workflow functions the same way as previously [16] explained. But In
this workflow we send 2nd reminder email in both actions.

Workflow Name: 19. Reminder 3 - Consultant Approval Request

This workflow is used for the final reminder for the Consultant
Approval
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Workflow Name: 20. Reminder 3 - Approval Request (Marketing
Email)

send the last reminder email (HJ Petroleum - Reminder 3 - Request for
Approval) to the consultant for approval. After that, clear the Approval
Request Type and Line Items Approval Link and “Send Approval
Reminder” contact properties.

After this we have received the response. Form Name: Customer Approval

Response - Create Bill for Consultant

PDF
This form is used on the website and in the workflow.

Website: https://hjpetro-1230608.hs-sites.com/field-ticket-for-approval-
step-03

Workflow Name: 21. Customer Approval Response

Upon the form submission workflow is triggered.

@ Trigger enroliment for contacts

Only enroll records that meet these conditions

Group 1

Form submission

* has filled out Customer Approval
Response - Create Bill for
Consultant PDF on Any page

] > Re-enroll on Details

?
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In the workflow we will:
Set the contact as a marketing contact, then execute the Custom Code
Action to update the Approval Object Record Status. After that, update

the Line Item Status in the Timesheet Object as either Approved or
Rejected.

Based on the Approval status, add a branch for Approved or Rejected,
each leading to a specified action.

bronchcon evolugte Mmultipls volues. Leorm more [

Firar, chack i

Bronch name I

Appronied
Apprawed
Group 1
ustom Code
Approval Approve SRepeCt i3 any of Approve 190 Lvoice Number for CSV Export

I above criteria arent met, Than chek il

Bronch rame
Repected
PR

If Status is Approved then proceed with the specified action:

e Create Invoice Number for CSV Export

» Create Bill Number for CSV Export

» Create Field Ticket PDF

e Create Bill for Consultant

» Send Email (Send Approved Field Ticket)

» Create Note and Attach Approved Field Ticket to Note and Sales
Deal, Then Send Notification to the Deal Owner

» Prepare Marketing Email for Consultant and Attach Approved
Timesheet

e Send Email (Customer Response for HJ - Approved)



e

If Status is Rejected then proceed with the specified action:

* Create a Note in the Sales Deal
* Prepare a Marketing Email for the Consultant
« Send Email - (Customer Response for HJ - Rejected)

After this if Response for consultant is approved then,
Workflow Name: 22.

Customer Approval Response for Consultant -
APPROVED Marketing Email

The workflow is triggered when the properties specified in the screenshot
are identified.

&4 Test contact Discard

Group 1

Response Approval Consultant
Marketing Email is any of NotHJ-
Approved

AND

Consultant Field Ticket Url is known

AND

Response Approval Consultant Page
Link is known

AND

+ Add criteria
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In this workflow we will: Send the "Customer Response for
Consultant - Approved" email to the

consultant and clear the properties mentioned in the screenshot above.
After this if Response for consultant is rejected then

Workflow Name: 23. Customer Approval Response for Consultant -
REJECTED Marketing Email

The workflow is triggered when the properties specified in the screenshot
are identified.

A Test contact Discard
Group 1 U]
(1]

Response Approval Consultant
Marketing Email is any of NotHJ-
Rejected
AND o
Response Approval Consultant Page
Link is known

AND

4+ Add criteria
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In this workflow we will:

Send the "Customer Response for Consultant - Rejected" email to
the consultant & clear the properties “Response Approval Consultant
Marketing Email” and “Response Approval Consultant Page Link”.

After this if consultant want to reapprove the request then

Form Name: Consultant Re-Approval Request
This form is used on the website and in the workflow.

Website:

https://hjpetro-1230608.hs-sites.com/request-for-line-items-re-approval-01
https://hjpetro-1230608.hs-sites.com/request-for-line-items-approval-01

Workflow Name: 24. Consultant Re-Approval Request

This workflow functions the same way as previously [13] described.

Workflow Name: 25. Re-Approval Request - CUSTOMER
(Marketing Email)

The workflow is triggered when the properties specified in the screenshot
are identified.
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A Test contact Discard

Group 1 @ 0

Approval Request Type is any of Re-
Approval Request for Customer

AND

Line Items Approval Link is known

AND

=1

Send Approval Reminder is any of
FirstTimeReApproval

AND

+ Add criteria

In this workflow we will:

Send the "Customer Response for Consultant - Rejected" email to the
consultant & clear the properties “Response Approval Consultant
Marketing Email” and “Response Approval Consultant Page Link”.
After this if consultant want to reapprove the request then

Form Name: Consultant Re-Approval Request

This form is used on the website and in the workflow.

Website:

https://hjpetro-1230608.hs-sites.com/request-for-line-items-re-approval-01
https://hjpetro-1230608.hs-sites.com/request-for-line-items-approval-01

Workflow Name: 24. Consultant Re-Approval Request

This workflow functions the same way as previously [13] described.
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Workflow Name: 25. Re-Approval Request - CUSTOMER (Marketing
Email)

The workflow is triggered when the properties specified in the screenshot
are identified.

A Test contact Discard

Group 1 @ 0

Approval Request Type is any of Re-
Approval Request for Customer

AND

Line Items Approval Link is known

AND

Send Approval Reminder is any of =
FirstTimeReApproval

AND

4 Add criteria

In this workflow we will:

Send the "Consultant Timesheet Re-Approval Request" email to the
consultant and clear the properties “Approval Request Type” and “Line
Items Approval Link”. Form Name: H&J Approval Response -

Create Bill for Consultant PDF

This form is used on the website and in the workflow.

Website:
https://hjpetro-1230608.hs-sites.com/field-ticket-for-approval-step-03
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Workflow Name: 26. H&J Approval Response
This workflow functions the same way as previously [21] described.

Workflow Name: 27. H&J Approval Response for Consultant -
APPROVED Marketing Email

The workflow is triggered when the properties specified in the screenshot
are identified.

A Test contact Discard

Group 1 [

Response Approval Consultant
Marketing Email is any of HI-Approved

AND &

Consultant Field Ticket Url is known

AND &

Response Approval Consultant Page =
Link is known

AND

+ Add criteria

In this workflow we will:

Send the "H&J Petroleum Response for Consultant - Approved" email to the
consultant and clear the properties “Response Approval Consultant Marketing
Email” and “Consultant Field Ticket Url” and “Response Approval Consultant

Page Link”.
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Workflow Name: 28. H&J Approval Response for Consultant -
REJECTED Marketing Email

The workflow is triggered when the properties specified in the screenshot
are identified.

¢ Change automatic trigger type

Automatically trigger enrollment when filter
criteria is met (optional)

Generate a trigger with AL m

A Test contact Discard

Group 1 ]

Response Approval Consultant
Marketing Email is any of HJ-Rejected

AND &

Response Approval Consultant Page
Link is known

AND

+ Add criteria

OR

In this workflow we will:

Send the "H&J Petroleum Response for Consultant - Rejected" email to
the consultant and clear the properties “Response Approval Consultant
Marketing Email” “Response Approval Consultant Page Link”.
Workflow Name:

29. Lock The Whole Project

This workflow is deal-based and is triggered when the pipeline is set to

‘H&J Sales Pipeline” and the “Lock the whole project” field is known.
Within the workflow, a custom code action is added.
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@ Trigger enrollment for deals

Only enroll records that meet these conditions

Group 1

Pipeline is any of H&J Sales Pipeline

AND

Lock The Whole Project is known

7 Re-enrcllon = Details

1. Custom code

Defined by custom code.

In custom code action we will

Retrieve the deal information, then update the custom object "Project."
Form Name: Join Our Team HS

This form is used on the website and in the workflows.

Website:
https://www.hjpetro.com/join-our-team-contact
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Workflows:

1. Send a follow-up email after form submission

2. H&J | Send Reference Check Questions

3. H&J New Consultant Applicant Pipeline 1

4. H&J New Consultant Applicant Pipeline 1 (v2)

5. H&J | Create and Associate Reference Contacts after Form Submission
6. Join Our Team form Submission - Jon & Daria

Workflow Name: Send a follow-up email after form submission

Workflow is off.

Workflow Name: H&J | Send Reference Check Questions

Upon form submission, the workflow will be triggered as follows:

1. Set the contact as a marketing contact.

2. Send the email "H&J Reference Check Request Form - Send to
References", which includes the "Check References Form 2" Form (This
form is used for reference checks and is also part of a workflow, though the
workflow is currently inactive.).

3. Introduce a 7-day delay.

4. Add a branch to check whether the form has been submitted or not.

1
@ 5. Braach
cr

il e P i crder e Nt Subsmitted

® P not filed ou® Check Relsrences Form

2 hivy page f
Creote fosk | = Fiedl hosw | = Lol name | did Enrolled contoct Sat a5 non-marketing
.

O Subehil Bhe relerenie Chilk Form ond w‘
i 16 Cantadt der :

;
e {4408
;

4
1 norr of th Crivesa ore mat, go heoe u‘l
.
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 If the form is submitted, proceed as needed.
 If the form is not submitted, create a task and assign it to the contact
owner, then set the contact status as a non-marketing contact.

Workflow Name: H&J New Consultant Applicant Pipeline 1

Workflow is off.

Workflow Name: H&J New Consultant Applicant Pipeline 1 (v2)

Workflow is off.

Workflow Name: H&J | Create and Associate Reference Contacts
after Form Submission

When the form is submitted, the workflow is triggered. In this workflow, a

contact is created in HubSpot based on the reference value, and an owner
is assigned.

# 3
& &
@rlmmu‘l @mmuwl
i

-
Gt contmit| < A3 Beerene 1 | onct Cofotp comeact | = 43 Beteence 1) |ond
ond augn £ Contadt cwner, g fo Conbact temer, afiaign 1o Condokt Gwner.

# 3

. H
LI N | Deoils  + W 4+ 0 8 Detots W+ OB Details

¢ /¢ ] ¢

@Hnum '-: @ﬁhm ‘»; L

G545 5. Create record i 5 1 & Create resord
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Workflow Name: Join Our Team form Submission - Jon & Daria

When the form is submitted, the workflow is triggered. In this workflow,
we enroll the sequence "Join Our Team Automated Form Submission
Thank You." As part of this sequence, we send the form "H&J Consultant

Pipeline - Screener Form" to users. This form is used in workflows, but
the workflow is currently inactive.

o ¢

Recerd rype L Errodl n 0 voguenin

Consact (Cument object) > Errod coneact i Join Our Team sutemated
Form Swbmitsion Thonk you o1 Specific user

ProperTy 16 e

Consact Type x
R+00

Choote a volug

2 topey a propecty valie from ore progar®y 1o onather, chooee

N

HEZ Canuvans - | -

1:} 2 G recong

®) Append 1o current volhue(s) &

RepAme Cument wilue(s) Apperd HET Cansultond fo Contast Type

Cleor existing property volus

» We update the Contact Type property to H&J Consultant and assign an
owner.
o A dealis created in the Lead Stage of the H&J Recurring Pipeline.
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Form Name: Consultant - Reference Request Update

This form is used in the workflow | have already explained above. Form

Name: H&J Ignite form to previous attendees (direct email)
This form is used in workflows

1. Sequence 267829148 automation - Fri Jan 17 2025 13:40:09 GMT-0700

2. Sequence 103181465 automation - Mon Aug 05 2024 17:08:43 GMT-
0500

3. Sequence 103179532 automation - Mon Aug 05 2024 17:02:51 GMT-
0500

4. H&J Ignite Feb 25 Form submission

This form is utilized in the three workflows mentioned above.These
workflows are used to Unenroll the contact from the sequence.

Workflow Name: H&J Ignite Feb 25 Form submission

Upon form submission, the workflow is triggered. In this process, we will:

e Set the contact as a marketing contact.
e Add a branch to check whether the contact is associated with any
payment.
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Branch based on filter criteria
This branch can evaluate multiple values. Learn more £

First, check if:
Branch name

Payment Secured

Edit criteria

Group 1

Contact is associated to:
Any Payment

And associated Payment has all of:

Payment date is known

If none of the criteria are met, go here:

Branch name

Payment not secured

If the criteria are met, proceed to the specified
action. In this action we will:

Edit the record & append the attendee value to the H&J Ignite property.

Update the subscription status.
Send an email.(H&J Ignite Thank you email (January))

Create a task and Assign the task to Matt.
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If the criteria are not met, proceed to the specified action.

In this action we will:

Create a task and Assign the task to Jonathan.

Form Name: H&J Ignite RSVP/Payment February 2025 (SquareSpace)

1. Sequence 267831724 automation - Fri Jan 17 2025 13:53:31 GMT-0700

2. Sequence 267825460 automation - Fri Jan 17 2025 14:30:06 GMT-0700
3. H&J Ignite Feb 25 Form submission

This form is utilized in the two workflows mentioned above.These
workflows are used to Unenroll the contact from the sequence.

Workflow Name: H&J Ignite Feb 25 Form submission

This workflow has already been described above.

Form Name: H&J Consultant Emergency Contact Form

This form is not being used in any workflow or website. Instead, users
submit the form directly through the link.

Form Name: H&J Ignite form for future events (SquareSpace)

1. Sequence 103179532 automation - Mon Aug 05 2024 17:07:49 GMT-

0500

2. Sequence 103181465 automation - Mon Aug 05 2024 17:08:56 GMT-
0500

3. H&J Ignite "Future Events" Form

This form is utilized in the two workflows mentioned above.These
workflows are used to Unenroll the contact from the sequence.
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Workflow Name: H&J Ignite "Future Events" Form
Upon form submission, the workflow is triggered. In this process, we will:

1. Set the contact as a marketing contact.

2. Edit the record and append the Invitee value to the H&J Ignite property.
3. Create a task and assign no one.

Form Name: H&J Marketing Coordinator - Form 2
This form is used in workflows.

1. Marketing Coordinator Position
2. 1099 Marketing Coordinator Applicant Workflow (Workflow is off)

Workflow Name: Marketing Coordinator Position

Marketing Coordinator Position #

Group 1

Form submissien

* has filled out H&T - 1099 Internal
Application on Any page

* has not filled out H&J Marketing
Coordinator - Form 2 cn Any
page

0 = Re-enroll off  Details

?

@ 1 Set m-urk:ling contact status

Enrolled contact: Set as marketing contact

L Send email

Send 1099 Marketing Coordinator Form 2
request [
23.81% click rate

@+ 00 Details
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Upon form submission, the workflow is triggered:

1.Set the contact as a marketing contact.
2.Send an email (1099 Marketing Coordinator Form 2 Request) to enroll
the contact. This email contains a form for the user to complete.

3.Add a 1-day delay.
4.Add a branch to check whether the form has been submitted or not.

Branch based on filter criteria
This branch can evaluate multiple values. Learn more (£

First, check if:

Branch name

Marketing Coordinator Form 2 Completion

A Test contact Edit criteria

Group 1

Form submission

* has filled out H&J Marketing Coordinator
- Form 2 on Any page

If none of the criteria are met, go here:

Branch name

None met
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If the criteria are met, proceed to the specified action:

1. Send a thank you email.(Marketing Coordinator Form 2 Thank You

and Update)
2. Set the contact status as non-marketing contact.

If the criteria are not met:

1) Send a reminder email (H&J - Marketing Coordinator Quiz Reminder)

to enroll the contact. This email contains a form for the user to complete.
2) Add a 1-day delay.
3) Add a branch to check whether the form has been submitted or not.

This process repeats three times:

1. If the user submits the form, send a thank you email.
2. If the user does not submit the form, send a reminder email again.

Form Name: H&J - 1099 Internal Application This form is used in
workflows

1. Marketing Coordinator Position
2. Follow-up H&J 1099 contractors

Workflow Name: Marketing Coordinator Position

This workflow has already been described above.

Workflow Name: Follow-up H&J 1099 contractors
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Group 1

Form submission

* has filled out H&J - 1099 Internal
Application on Any page

O 2 Re-enrollon | Details

1. Send email

Send H&J 1099 Thank You - Marketing
Coordinator Applicant (£

0% click rate

W4+ 00 Details

2, Create record

Create deal | < First Name || = Last Name

-1099 Marketing Coordinator and assign to
Jonathan Dingler.

m+ 00 Details

Upon form submission, the workflow is triggered to:

1. Send a thank you email (H&J 1099 Thank You - Marketing
Coordinator Applicant) to the user.

2. Create a deal and assign it to Jonathan.

3. Send another email (Self-Assessment Request).
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Form Name: Customer Approval Response - Main Form

This form is only used on the website.
https://hjpetro-1230608.hs-sites.com/field-ticket-for-approval-step-01
Form Name: Well Control - Consultant Compliance Record

This form is used in workflows

o Well Control Certification - Master WF (Workflow is off)
o Well Control Certification - Master WF (jon's edits ) (Workflow is off)
o Well Control Submission Follow up email

Workflow Name: Well Control Submission Follow up email

Upon form submission, the workflow is triggered to:

1.Send an email (Well Control Form Submission) to the user.
2.Create a task and assign it to Jon-Lucas Poe.

Form Name: Customer Approval Response - Create Approved Field
Ticket PDF

This form is only used on the website.
https://hjpetro-1230608.hs-sites.com/field-ticket-for-approval-step-02

Form Name: Prepare Consultants

This form is only used on the website.

http://hjpetro-1230608.hs-sites.com/prepare-consultants-02
http://noboundsdigital-2662050.hs-sites.com/hjpetro-start-new-project-01
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Form Name: Consultant Fun Facts - Appreciation

This form is not used on the website or in any workflow; it is submitted
directly through the provided link.

Form Name: H&J devo sign up form

This form is not used on the website or in any workflow; it is submitted
directly through the provided link.

Form Name: H&J - General Internal Application
This form is used in workflow

Workflow Name: Send a follow-up email after form submission

Upon form submission, the workflow is triggered to:

e Send a thank you email (H&J 1099 Thank You - Marketing Coordinator
Applicant) to the user.
» Create a deal and assign it to Jonathan.

Send another email (Self-Assessment Request).

Form Name: Update Timesheet

This form is only used on the website.

http://hjpetro-1230608.hs-sites.com/hjpetro-start-new-project-04
http://hjpetro-1230608.hs-sites.com/update-timesheet-step-05

Form Name: H&J Ignite RSVP- September 2024

This form is not used on the website or in any workflow; it is submitted
directly through the provided link.
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Form Name: H&J - HR and Marketing Coordinator Application

This form is used in workflow Workflow Name: H&J HR

Coordinator Initial Applicants

Upon form submission, the workflow is triggered to:

1. Add a branch to determine whether the lead is qualified or not based
on the properties mentioned in the screenshot.

when thes happens

Qualified
Group 1
Has completed: Form submission
Group 1
] * Form name is any of H&T - HR
Work Authorization &5 any of Yes i ""'?"""" laater
Application
AND
1 atbon & oy of Yak Oaly enrall contacty that meet thete condinont
O T Re-enroll off | Details
AND
Drug Testing and Background Check is amy
of yes
AND @ 1. Branch
Employment Location is any of Yes Check branches in order: Qualified ond
Ungualified
L
If none of the criterio are mef, go here: Gualified UnquasTied
Unqualified

If the criteria are met, proceed to the specified action:

e Send an email.(H&J HR and Marketing Coordinator - Initial Pass)

» Create a deal in the Passed Application Screener Questions stage
(H&J HR & Marketing Coordinator Applicants) and assign it to Daria.

e Add the contact to the static list (H&J HR and Marketing Coordinator).

» Create a task and assign it to Daria.

e Update the H&J HR and Marketing Coordinator Applicant Status
property to Passed to Screener Call.
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If the criteria are not met,

* Send an email.(HR Coordintor Initial Rejection)

* Add the contact to the static list (HR Coordinator Rejections).

» Create a deal in the stage Rejected (H&J HR and Marketing
Coordinator Applicants) and assign it to Daria.

Form Name: Your H&J Story (Revision)

This form is used on the website and in the workflows.
Website: www.hjpetro.com/yourstory

Workflow Name: People of H&J

But the workflow is off.

Form Name: Your H&J Story

This form is used on the website.
Website: www.hjpetro.com/yourstory

Changes the flow:

The issue we were facing with our timesheet PDF was that when there

were too many line items, it would throw an "exceed limit" error. To
overcome this, we started sending a request to an external server to
generate the PDF there and then saved the PDF URL in the properties.

Workflow Name = 21. Customer Approval Response

If the error is
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SCOPE OF WORK
APPROVAL

Project Name: Firebird Energy - 2025 Drilling Campaign
Customer: FireBird Energy Il LLC
Operator: FireBird Energy Il LLC

Consultant: TJ Smith

There are no Services in this Scope of work to be approved

Due to When HJ consultants approval is Pending.

One well attached with one project User can create multiple scope of
work and send to debbie and debbie approved multiple in single time for
same user

Scope of work attached with single well.

e Setup sandbox as well
e Upgrade all the node versions
e Use batch api to create timesheet

If a consultant is not visible in the projects, it likely means that the value
in the ‘hj_notify_project_object_id' property under the contact is
incorrect.
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| have implemented functionality so that when the AFE number is
updated in HJ Wells, it automatically updates in both HJ Consultants
and Timesheets.

If the timesheet mismatch it's due to webhook. Webhook is not updated
the property

The ordinal number corresponds to the line items of a consultant within
a single project. Meaning, it reflects how many line items that consultant
has under a specific project — and the ordinal number is generated
based on that count.

Regarding the merged contact issue The ID entered in HJ Consultants
will be genuine; it will not be a decrypted consultant ID.also change in
sales deal recruiting deal and and contacts and timesheet
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l
Contact Us

@ (+91) 708 723 3361
(=) provider@webguruz.in

https://webguruz.in

4th Floor, SM Heights,

C-205, Phase 8 B,
Sector 74 Mohali




